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Corporate Monthly Checklist 

 
 

_________________________                          _________________ 
Signature                                                   Date 

 
Office:_______________________                                                                     Month:_________________  

Billing and Insurance Specialist 
 

� Work Insurance not paid report first week of month 
� Be current with final deposit on last day of the month 
 
 
 
 

General  
� Send office updated Power Point with their online survey results 
 


